Example letter for university researchers, where the NHS site accepts an existing honorary research contract

Version 2.2

Letter from an NHS organisation accepting a researcher’s existing honorary research contract and forming a second honorary research contract with the researcher

Human Resources Directorate

Date:

Dear (insert name of researcher)

Existing honorary research contract issued by Y NHS Organisation

Thank you for submitting a copy of your honorary research contract with [insert Y NHS organisation] and your Research Passport. I am pleased to offer you an honorary research contract in [insert X NHS organisation] on the same terms as the above contract except as detailed below. Please accept this letter as confirmation of such an arrangement. 

The contract if accepted by you will commence on [insert date] and ends on [insert date] unless terminated earlier in accordance with the clauses in the contract. Please note that you cannot start the research until the Principal Investigator for the research project has received a letter from us giving permission to conduct the project. 

Amendments to the existing honorary research contract issued by [insert Y NHS organisation] are as follows,

· While undertaking research through [Insert X NHS organisation], you will remain accountable to your employer [insert employer] but you will follow the reasonable instructions of [head of relevant NHS Department/research supervisor] in this NHS organisation or those given on her/his behalf in relation to the terms of this right of access.

· We will not reimburse any expenses you incur in the course of your research unless by prior arrangement we have agreed to do so. Similarly, we accept no responsibility for damage to or loss of personal property. 

· Your Research Passport may be subject to random checks carried out by this NHS organisation within the lifetime of the project. The information it contains must therefore be accurate and remain up to date. 

· If you have a physical or mental health condition or disability which may affect your research role and which might require special adjustments to your role, if you have not already done so, you must notify your employer and the Trust [insert contact details for R&D/OH] prior to commencing your research role at the Trust. 

· If your circumstances change in relation to your health, criminal record, suitability to work with adults or children, professional registration or any other aspect that may impact on your suitability to conduct research, or your role in research changes, you must inform your employer through its normal procedures. You must also inform your nominated manager in this NHS organisation.

· You must not undertake regulated activity if you are barred from such work. If you are barred from working with adults or children this honorary research contract is immediately terminated. Your employer will immediately withdraw you from undertaking this or any other regulated activity and you MUST stop undertaking any regulated activity immediately.

Yours sincerely

X

Director of Human Resources, X NHS ORGANISATION 

cc: 
R&D office at X NHS organisation


HR department of the substantive employer
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